Cankr-IleTepGyprekoe rocyjapcTeeHHoe GI0AKETHOE YupexKIEHHE
AOMOJIHHTEJIbHOIO NPo(hecCHOHAJIBHOro 00pa3oBaHuA
«AHCTHTYT KyJbTYPHBIX IPOrpaMm»

YTBEPKJIAIO
Hupekrop Canxr-IlerepOyprekoro
rOCy/1apCTBEHHOT'O GIOKETHOTO
(ZICHUSL IOIIOTHUTEIBHOTO
‘@Cngganbnoro o6pazoBaHusI

1 KYABTYPHBIX IIPOIPaMM)»

IHOJIOXXEHHUE
00 nHpOPMALHOHHO-U3AATEILCKOM OT/AeJIe

Hacrosimee  nosnoxkenue — perynupyer — HeSTeNbHOCT  MH()OPMALHOHHO-
u3naTenbckoro ornena (nanee - Oraen) Caskr-IleTepOyprekoro rocynapcTBEHHOTO
OIO/KETHOrO  yupeskNIeHHs JONOIHUTENBHOIO MPOMeCcCHOHANLHOTO — 00pasoBaHus
«MHCTUTYT KyNbTYpHBIX ITporpamMm» (nanee - MHCTHTYT).

Hacrosimee nosnoxenue perynupyer nesitensHocTs OT/ena, ompefenseT Ledw,
3aa4d, QyHKIUH, TOPSIOK B3aHMOIEHCTBHS, IIPaBa U 00S3aHHOCTH.

1. OGmue noJI0KeHUsI

1.1 Ornen sBnsieTcs CTPyKTYpHBIM HOzApasjeneHreM MucTuTyTa.

1.2 Otpen sBnsercs pervoHaNbHBIM MHQPOPMAIMOHHBIM ILIEHTPOM B  OGNACTH
KyJIbTYypbl 1 UCKyccTBa CaHkT-IlerepOypra.

1.3 Otmen pykoBOACTByeTCs HEHCTBYIOIMM —3aKOHOJATENHCTBOM, [IpUKa3amMu
AupekTopa, YcraBoMm Muctutyta u Hactosmmm [TonosxeHueMm.

1.4 Orpen paboraer B TeCHOM KOHTakTe ¢ oTAenaMH MHCTHTYTa, KOMHTETaMu
Ilpasurenscrsa Cankr-IletepOypra, y4pexaeHMAMH KynbTyphl H 0Opa3soBaHus,
OOLIECTBEHHBIMM OpraHU3alKsAMK, (DOHIAMM, CPEACTBAMH MAacCOBOM UHpopMaIuy,
JIEJIOBBIMHU Kpyramu, pa3BuBasi [apTHEpCKue OTHOLLIEHHUS MEX Ty
BBIIIECNIEPEYUCIIEHHBIMU OPTaHU3aI[UsSIMH.

1.5 Otmen  cosnaetcs, peopraHH3yeTcs W JIMKBUAUPYETCS IIPHKA30M JUpeKTopa
HHctutyTa.

1.1 Crpykrypa u mrarHas uwncieHHocTh OTaena yTBepKIaeTcs JUPEKTOPOM
VIHCTHTYyTa 10 NpeiCTaBIEHMIO 3aMECTHTENst JUpeKTOpa (10 HH(POPMALMOHHO-
U3JaTeNbCKOM JiesTeNIbHOCTH ) MHCTHTYTA.

1.6 Ycnosus Tpyna pabGorHukoB Othena ONpeAeNsIOTCS TPYIOBBIMH JOrOBOpaMHu,
3aKJII0YaEMBIMM C KaXKIBIM pabOTHHKOM, a Takxke [IpaBuiamMu BHYTpEHHETO TPYIOBOTO
pacnopska.

1.2 OOmee pyKOBOACTBO M KOOPAMHALHMIO JesTeNbHOCTH OTaena OCYILIECTBIISIET
3aMECTUTEb  JUpeKTopa (Mo MH(OPMAIMOHHO-U3NATENBCKON  NESATeTbHOCTH)
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1.3 HomxuocTHbIe 06si3aHHOCTH paboTHHKOB OTaena OIIPENIENISAIOTCS JOJDKHOCTHBIMHU
MHCTPYKIHAMY, yTBCPXKICHHBIME JAUPEKTOpoM MHCTHTYyTa, MO MpeaCTaBICHHIO
3aMeCTUTeId  AMpeKTopa (Mo  MHGOPMAaLUMOHHO-U31ATEbCKOM NEeSATEeIbHOCTH )
WHucTutyTa.

1.7 Pa6ora Otnena [POBOJMTCSA IO TFOJOBBIM IIJIAHAM, YTBEPXKAEHHBIM JAUPEKTOPOM
Hucruryra.

1.4 Orgen BO3IJIABJISET 3aBEYIOLIUH, Ha3Ha4yaeMBbIi Ha JIOJKHOCTD
M 0CBOOOXKIAeMBIH OT JOJHKHOCTH IIPUKA30M aupekropa MHcTuTyTa no npeacrasieHuro
3aMeCTUTeNd  AMpeKTopa (Mo  WHGOPMALUMOHHO-H3AATENbCKON IESTENbHOCTH )
HucrutyTa.

1.5 Corpymuukun Ortnena Ha3HayaloTCS Ha JIOJDKHOCTH M OCBOOOXIAIOTCS OT
JIOJDKHOCTeH IpUKa3oM aupektopa WHcTHTyTa 10 NPEJICTABICHUIO 3aBeAyIOIIEro
Otnenom, cornacoBanHoMy ¢ 3amecTUTENEM aupekTopa (Mo UH(pOPMALMOHHO-
U3/1aTeNIbCKOM JiesaTeNbHOCTH ) MIHCTUTYTA.

1.8 Ha Bpems otcyrcrBus 3aBemyromero Otneiom (otmyck, Oone3Hb u mp.)
ero O0A3aHHOCTU MCIONHSET JIMLO, Ha3HAYaeMoe npuKasoM aupextopa WHCTUTYTA,
KOTOpOE  MPHUOOPETAeT  COOTBETCTBYIOIIHE IpaBa M HECET OTBETCTBEHHOCTH
3a HaJuIeXKalllee MCIIOJIHEHHE BO3JI0KEHHBIX HAa HEr0 00S3aHHOCTEl].

2. OYHKIHH ¥ 321241 0T/1e,1a

2.1  CO6op, obpaborka, XpaHeHHe wu pacnpocTtpaHeHue uHbopMalud B 00IacTu
KyJbTYPBI U UCKYCCTBA.

2.2 Hudopmuposanue Kommurera 1o kynbrype Canxt-IlerepOypra, yupexneHuit,
OpraHu3alU{ ¥ 3aHHTEPECOBAHHBIX JIHIL [0 BOIPOCAaM KYJIBTYphI X HCKYCCTBA ropoja.
2.3  BeneHue KOMIBIOTEPHBIX 6a3 JaHHBIX.

2.4  VndopmauuoHHas MojmepKKa OBIIECTBEHHBIX MEPONPHUATUH OpraHU30BaHHBIX
Komuterom no xymerype Cankr-IletepGypra, a Taksxe MEPOINPUATHA OpraHU3alUM
noaBenoMcTBeHHbIX KomureTy.

2.5 Benenue uH(pOpMalMOHHBIX CAHTOB B cepe KynbTypEl.

2.6 TloaroroBka M BbIMYCK MH(OPMALHOHHEIX M CIIPaBOYHBIX M3JaHUA B 00JacTH
KyJbTYPBHI.

3. IIpaBa u 06s13aHHOCTH

3.1 Orzen umeeT npaso:

- 3allpallliBaThk B NPYTUX CTPYKTYPHBIX MOApa3feneHus X VHCTUTYTa JOKyMEHThI
¥ HH(POPMaIUIO, HeOOXOAMMBIE JUIsSl BBIIOJHEHHMS BO3JIOKEHHBIX GbyHKIUi;

- BHOCHTb pPYKOBOACTBY MHCTHTyTa INIpeiioXkeHHs O COBEpIIEHCTBOBAHHH
nesrenbHoctd OTnena;

- [OJNb30BAaThCS  KOMIDBIOTEPHOH, MHOXHTENBHOH M WHOW OpPITEXHHKOIL,
CPCACTBAMHU  CBSI3H, & TAaKXK€ WHBIMH MaTE€PUAIbHBIMH DPECYPCaMM, HUMEIOLIUMUCS
B MIHCTUTYyTE, HEOOXOMMMBIMH ISl IEATENBHOCTH Ortnena;

- HalpaBliTh pPaOOTHUKOB HA CEMHHApbl, HHBIE Y4YeGHBIE MEPONPHUSITHUS

ITO BOIIpOCaM AeATECIBHOCTHU Omena C OEJIBXO ITOBBILLIEHUSA KBaHI/I(I)I/IKaHI/II/I pa6OTHHKOB;
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- XOHaTalCTBOBATH II€pe]l PYKOBOACTBOM O MOOLIPEHHH pabotHukoB Otxena
1 IIPUMCHCHHH K HUM JTUCLHUIIIMHAPHBIX B3BICKAHUIA;

- OCYIIECTBIATE B3aUMOACHCTBHE ¢ moapaszieneHusMu MHCTHTYTa U APYTUMH
OpraHU3alUsIMHU TI0 BOIIPOCaM, BXOASIINM B KoMneTeHuuio Oraena.

3.2 Orxgen o6s13aH:

- COXpaHATh KOH(GHMIECHLIHAIBHOCTh CBEICHMIA, COAEPXKAIMXCA B IOKYMEHTax
Ortnena;

- COBCPUICHCTBOBATh M PasBUBATh JIeATEIbHOCTh MHCTHTYTA, obecrieynBaemMyo
Otnenowm;

- KQ9€CTBCHHO U B MIOJIHOM OOBeMeE BBINOJHSTH BO3JOKEHHbIE HA HETO 3a1a4d U
byHKIMY;

- BBINOJHATE [PUKaskl, pacropspkenus HHcTUTyTa, TopydeHus JUpEKTopa u
SaMECTUTCIISL  IUPEKTOpa 1O  00pa3oBAaTeNbHOW M  HPOEKTHOH NeSATEeIbHOCTH,
ONEPaTHBHBIX COBELIAHUI B yCTAHOBJIEHHBIE CPOKH;

- BECTH y4Ye€T W XpaHEHHWE JOKYMEHTOB, W3/1aBaeMbIX B Huctutyre,
1 He0OXOMMBIX 1151 paboTsl OTena.

4. B3aHMOﬂeﬁCTBlfle C APDYIrHMH NOApa3aeJeHUAMHU

Bsaumoneticteue Ornena ¢ mpyrumu CTPYKTYPHBIMH IOJpa3aeneHusMu MucturyTa

ONpPEACACTCS 3a7ayaMd M (QYHKUUSIMH, BO3JOXXEHHBIMH Ha HEro HACTOSIILIUM
[Tonoxenuem.

5. OTBeTCTBEHHOCTD

5.1 3amecturens jnupexropa (1o MH()OPMaIIHOHHO-M3IATENBCKOM NEATEILHOCTU) H
3aBefytroluid OTenoM HecyT NepcoHaTbHYIO OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE U
Ka4CCTBEHHOE BBIMOJIHEHHE BO3IOXEHHBIX Ha OT/eN 3a/1a4 U GyHKLHA.

5.2 CreneHp OTBETCTBEHHOCTH Apyrux pabotHukoB Otmena ycTaHaBIMBaeTCs
JAOJDKHOCTHBIMU UHCTPYKIIMSIMH.
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